The Wokingham Society
Registered as a Charity (No. 274988)

Data Protection
Policy and Practice
Policy
The only reason The Society collects personal data (as defined in UK Data Protection Law) is to
enable it to achieve its aims.
The Society’s Executive Committee elects an individual to act as Data Protection Officer (DPO). The
DPO is responsible for advising the Committee on changes in legislation which might affect this
policy and for monitoring the Society’s adherence to the policy. The DPO will be responsible to the
Trustees (ie the Executive Committee without the President).
Practice
The only data the Society holds for members of the Society is as follows:







Title, initials and surname
Address
Email address if made available
Telephone number
Membership due date
Type of membership - honorary, concession, life, couple, corporate



Usual payment and whether standing order



Comments eg name on standing order

There is no data held that is not relevant.
The data is used to manage the membership and to enable the following information to be provided:






Annual and Special General Meetings [as per our Constitution]
Events organised by the Society
Events organised by other organisations in or concerned with the town of Wokingham which
in the opinion of the Officers will enable further understanding of the town
Volunteering opportunities for helping The Society or the Executive Committee
For those on email, copies of any of the above, together with occasional eNewsletters.

If someone ceases to be a member the only information held about them is that required by law
(e.g. 7 year financial records).
If someone continues to donate to the Society (e.g. through a non-cancelled Standing Order) we will
deem them to be a donor rather than a member.
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We keep contact and bank reference details alongside details of donations for as long as required by
law (e.g. 7 year financial records). It may be necessary to contact a donor about a received donation,
but we do not otherwise contact non-member donors.
The data is maintained by the Membership Secretary and the governance of the data rests with the
Data Protection Officer. These are the only members of the Executive Committee that have access
to the data.
The data is held on systems in compliance with UK data protection laws.
For membership organisations like the Society, where members have provided the data and
subscribe annually, their consent is assumed. However, the Society will send all existing and any new
members a Statement on the Society’s Data Protection and Practices.
The distribution of the Statement to all members in its initial form, and of any subsequently revised
version, will be recorded in the Minutes of the subsequent Executive Committee Meet
Any members who wish to know the details of the information the Society holds for them, they
should contact the DPO whose contact details will be on the Statement sent to them.
Members should contact the Membership Secretary if they wish their data to be amended or to stop
email, telephone calls, or addressed post directed to them personally. As an alternative to this,
members can enter details on the Fundraising Preference Services website, or by calling the helpline
on 0300 3033517.
Any data breach should be reported to the DPO who will contact any individuals impacted where
there exists a high risk to their rights and freedoms, e.g. identity theft.
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